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Registering by Taxpayers on the e-Way Bill System

• The registration mechanism for the GST taxpayers for the e-Way Bill system is a simple

process. One time GST taxpayer needs to register on this system. To do that the taxpayer

needs to have the GSTIN issued under the GST system and mobile number registered with

the GST system with him.

• Once a user enters into the URL address www.ewaybill.nic.in of the e-Way Bill System in his

browser, the following screen will be displayed.



• On the e-Way Bill portal, a first time GSTIN can register by clicking on the ‘e-Way bill

Registration’ link. Then the user will be redirected to the ‘e-Way Bill Registration Form’. The

registration form is shown below.



• The user needs to enter his/her GSTIN number and shall click ‘Go’ to submit the request. 

Once the request is submitted the user will be redirected to the following page.



Tips for Registration

1. GSTIN number should be in hand.

2. Registered mobile number should be with the user.

3. The username should be of at least 8 characters with a 3. The username should be of at least 8 characters with a 

combination of alphabets (A-Z/a- z), numerals (0-9) and 

special characters (@, #, $, %, &, *, ^) and can’t exceed more 

than 15 characters.

4. The password should be of at least 8 characters.

5. Keep your Username and Password securely.



Enrolment  for Transporters : Un-registered

• The transporter, who is un-registered in GST system, cannot register using the previous

option. He/she needs to enroll on this system by providing his business details. After

authenticating these details, the system generates the 15 characters of Transporter ID

and user credentials for him. The enrolment form asks for his PAN details, business

type, business place, Aadhar authentication.type, business place, Aadhar authentication.

• For enrolling, the un-registered transporter has to open the e-Way Bill portal

and select the

• ‘Enrolment for Transporters’ option. On selection of the same, the system shows

the following screen.



Enrolment  for Transporters : Un-registered



• The user has to select the State and enter his legal name as given in his PAN and PAN 

number.  The system user gets it validated by on click of ‘Validate’ button.   After 

that he will enter his business details and contact details. When the click ‘Send OTP’ 

is clicked, OTP is sent to his mobile. He can enter his choice of username and 

password. After that he has to give the consent to use Aadhar details and 

declaration of enrolment. Once he clicks the ‘Submit’ button, the system generates declaration of enrolment. Once he clicks the ‘Submit’ button, the system generates 

the

• 15 digits TRANS ID and shows him. This TRANS ID, he can provide to his clients to 

enter in the e-Way bill so as to enable the transporter to enter the vehicle number 

for movements of goods.



Forgot Password
• If the e-Way Bill user forgets his password for his username, he can use this option to get the new 

one time password through SMS to his mobile. Using this password, he can login and create his 

new password.

Note- If the entered 

username and password 

is wrong for three times 

continuously then the 

system freezes the user system freezes the user 

for 5 minutes, after 5 

minutes he/she will be 

able to enter his 

credentials.



Forgot User Name

• If the user of the e-Way Bill system has forgotten his username, he can use this option to get 

his user name. On entry of his GSTIN, the system will send the username to his mobile 

number through SMS.



Modes  of Generation of e-Way Bill

• Web-Online using browser on laptop or desktop or phone etc.

• Android based Mobile App on mobile phones

• Via SMS through registered Number.•

• Via API ( Application Program Interface) i.e. integration of IT system of 

user with e-Way Bill system for generation of e-Way Bill.

• Tool-based bulk generation of e-Way Bills.

• Third party based system of Suvidha Providers



These are the step Guide to Generate e-Way Bill 

(EWB-01) online:

Step 1: Login to www.ewaybill.nic.in

Enter the Username, password and Captcha code, Click on ‘Login’



Step 2: Click on ‘Generate new’ under ‘e-Waybill’ option appearing on the left-hand side of the 

dashboard.



Step 3: Enter the following fields on the screen that appears: 



1. Transaction Type:

Select ‘Outward’ if you are a supplier of consignment

Select ‘Inward’ if you are a recipient of consignment.

2. Sub-type: 

Select the relevant sub-type applicable to you:

If transaction type selected is Outward, following subtypes appear:

If transaction type selected is Inward, following subtypes appear:

Note: SKD/CKD- Semi knocked down condition/ Complete knocked down 

condition

3. Document type: Select either of Invoice / Bill/ challan/ credit note/ Bill of 

entry or others if not Listed

4. Document No. : Enter the document/invoice number

5. Document Date: Select the date of Invoice or challan or Document.

Note: The system will not allow the user to enter the future date.



6. From/ To: Depending on whether you are a supplier or a recipient, enter the To / 

From section details.

Note: If the supplier/client is unregistered, then mention ‘URP’ in the 

field GSTIN, indicating that the supplier/client is an ‘Unregistered 

Person’.



7. Item Details: Add the details of the consignment (HSN code-wise) in this section:

1. Product name

2. Description

3. HSN Code

4. Quantity,

5. Unit,

6. Value/Taxable value

7. Tax rates of CGST and SGST or IGST (in %)

8. Tax rate of Cess, if any charged (in %)

Note: On the implementation of e-Way bills, Based on the details entered here, 

corresponding entries can also be auto-populated in the respective GST Return while filing 

on GST portal.



8. Transporter details: The mode of transport(Road/rail/ship/air) and the approximate distance covered 

(in KM) needs to be compulsorily mentioned in this part.

Apart from above, Either of the details can be mentioned:

1.Transporter name, transporter ID, transporter Doc. No. & Date.

OR

2.Vehicle number in which consignment is being transported.

Format: AB12AB1234 or AB12A1234 or AB121234 or ABC1234Format: AB12AB1234 or AB12A1234 or AB121234 or ABC1234

Note: For products, clients/customers, suppliers, and transporters that are used regularly, first 

update the ‘My masters’ section also available on the login dashboard and then proceed.



Step 4: Click on ‘Submit’. The system validates data entered and throws up an error if any.

Otherwise, your request is processed and the e-Way bill in Form EWB-01 form with a unique 12 digit          

number is generated.

The e-Way bill generated looks like this:

Print and carry the e-Way bill for transporting the goods in the selected mode of transport and the 

selected conveyance.

Print and carry the e-Way bill for transporting the goods in the selected mode of transport and the 

selected conveyance.



Validity of e-Way Bill

Distance Validity of EWB

Validity is calculated from the date and time of generation of e-Way bill

Distance Validity of EWB

Other than Over 

dimensional cargo

Less Than 100 Kms 1 Day

For every additional 100 

Kms or part thereof

Additional 1 Day

For Over dimensional cargo

Less Than 20 Kms 1 Day

For every additional 20 Kms

or part thereof

additional 1 Day



Updating Vehicle Number



Updating Vehicle Number



Cancelling e-Way bill



Points to Remember

Step-1: User needs  to select the ‘Cancel’ sub-option under ‘e-Way bill’ .

Step-2: User needs to enter the 12 digit e-Way Bill number and select go.

Step-3:  User needs to give a suitable reason for the cancellation of e-Way Bill,  than 

the user can cancel the e-Way bill.the user can cancel the e-Way bill.

Note: The e-Way Bill once generated  cannot be deleted.  However,  it can be 

cancelled  by the generator within 24 hours of generation. If it has been verified by 

any empowered officer, then it cannot be cancelled.



Step-1: Click on ‘Print EWB’ sub-option under ‘e-Waybill’ option

Print the e-Way bill anytime



Step-2: Enter the relevant e-Way bill number -12 digit number and click on ‘Go’



Step-3: Click on ‘Print’ or ‘detailed print’ button on the EWB that appears:



Managing Masters

The e-Way Bill system allows the user to create his own

business related Masters. Masters data simplifies the data

entry while generating the e-Way Bill. It helps user to

generate e-Way Bill easily and quickly without any errors. Thegenerate e-Way Bill easily and quickly without any errors. The

master consists of Products, Clients, Suppliers, and

Transporters.



Products

• When the user selects sub option ‘Product’ under option ‘Masters’, the following screen will 

be displayed.



Clients/Customers

• A user shall select the sub option ‘Clients’ under option ‘Masters’ to enter the client details 

into the masters, the following screen is shown when the clients tab is selected.



• If the user selects the GST un-registered option, the following screen is 

displayed.



Suppliers

• The user can add the suppliers also like the customer entry. Please see the 

procedure for the entry of customer in masters.



Transporters

• A user can enter the details of a registered transporter into the masters; the user needs to

have the transporter number. Once the transporter number is entered, the system allows the

user to select and submit the same. This is used to enable the registered person to allow the

transporter to update the vehicle number in the e-Way Bill whenever, it is required.
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