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Registering by Taxpayers on the e-Way Bill System

The registration mechanism for the GST taxpayers for the e-Way Bill system is a simple
process. One time GST taxpayer needs to register on this system. To do that the taxpayer
needs to have the GSTIN issued under the GST system and mobile number registered with
the GST system with him.

Once a user enters into the URL address www.ewaybill.nic.in of the e-Way Bill System in his
browser, the following screen will be displayed.

E - WAY BILL SYSTEM

Important Links Other Links

= Website Policy = G5T Common Portal
= Security Policy = Central Board of Excise

= Disclaimer
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* On the e-Way Bill portal, a first time GSTIN can register by clicking on the ‘e-Way bill
Registration’ link. Then the user will be redirected to the ‘e-Way Bill Registration Form’. The
registration form is shown below.

Enter GSTIN




The user needs to enter his/her GSTIN number and shall click ‘Go’ to submit the request.
Once the request is submitted the user will be redirected to the following page.

E-Way Bill Registration Form

Enter GSTIN 29AAAAAD3DOL1ZS Go

Applicant Name ABHYUDAYA CO OP BANK LTD

Trade Name ABHYUDAYA CO OP BANK LTD

NULLShambhavi FortuneNULLbehind KSRTC Bus St
i. Address M

Bengaluru (Bangalore) Urban

576101

8439 Send OTP
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Tips for Regqistration

1. GSTIN number should be in hand.

2. Registered mobile number should be with the user.

3. The username should be of at least 8 characters with a
combination of alphabets (A-Z/a- z), numerals (0-9) and
special characters (@, #, S, %, &, *, A) and can’t exceed more
than 15 characters.

4. The password should be of at least 8 characters.

5. Keep your Username and Password securely.
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The transporter, who is un-registered in GST system, cannot register using the previous

Enrolment for Transporters : Un-registered

option. He/she needs to enroll on this system by providing his business details. After
authenticating these details, the system generates the 15 characters of Transporter ID
and user credentials for him. The enrolment form asks for his PAN details, business

type, business place, Aadhar authentication.

For enrolling, the un-registered transporter has to open the e-Way Bill portal

and select the

‘Enrolment for Transporters’ option. On selection of the same, the system shows

the following screen.



Enrolment for Transporters : Un-registered

Application for Enroliment u/s 35(2)

1. Select Your State * KARMATAKA
2. (a) Legal name (Enter Name as per PAN)*®
(b) Trade name, if any

ki i Validate

(d) Aadhar i in case of propri p only)

Type of enrolmes

[Warehouse/Depot [ /Godown [ICold Storage [ Transport services

4. Constitution of Business (Please select the Appropriate)* — Seloct Constiition N

(2). Address

Building No./Flat No. * Floor No. *
Name of the Premises/Building * Road/Street *
City/Town/Locality/Village * District ®
Taluka/Block *

State PIN Code *

Latitude Longitude

(b). Contact information (the email address and mobile number will be used for authentication)

Email Address * 8TD

Telephone Number

Mobile Number*® Enter OTP

Fax number

(c). Nature of premises = Own © Leased ('Rented (/Consent ' 'Shared /'Others

Login Details

UseriD* ok

Password®
Confirm Password *

Consent

(711 on behalf of the holder of Aadhaar number <pre-filled based on Aadhaar number provided in the form> give consent to "Goods and Services Tax
Network" to obtain my details from UIDAI for the purpose of authentication. "Goods and Services Tax Network” has informed me that identity information
would only be used for validating identity of the Aadhaar holder and will be shared with Central Identities Data Repository only for the purpose of
authentication.

Verification
21 1 neareby solemnly affirm and declare that the information given herein above is true and correct to the best of my knowledge and belie and nothing has
been concealed therefrom
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The user has to select the State and enter his legal name as given in his PAN and PAN

number. The system user gets it validated by on click of ‘Validate’ button. After
that he will enter his business details and contact details. When the click ‘Send OTP’
is clicked, OTP is sent to his mobile. He can enter his choice of username and
password. After that he has to give the consent to use Aadhar details and
declaration of enrolment. Once he clicks the ‘Submit’ button, the system generates

the

15 digits TRANS ID and shows him. This TRANS ID, he can provide to his clients to
enter in the e-Way bill so as to enable the transporter to enter the vehicle number

for movements of goods.



Forgot Password

If the e-Way Bill user forgets his password for his username, he can use this option to get the new
one time password through SMS to his mobile. Using this password, he can login and create his
new password.

E - WAY BILL SYSTEM

Forgot Password

Note- If the entered
username and password User Name
is wrong for three times
continuously then the
system freezes the user
for 5 minutes, after 5
minutes he/she will be
able to enter his
credentials.

- Select State -

Pincode of Principal place
of Business

Registered Mobile No

cly¥y3gh

eEnter the code as shown above without spaces:

o TR




Forgot User Name

* If the user of the e-Way Bill system has forgotten his username, he can use this option to get
his user name. On entry of his GSTIN, the system will send the username to his mobile
number through SMS.

Forgot Usemame

Enter GSTIN

- Select State -

Pincode of Principal Place
of Business

Registered Mobile Mo

QLHKU:&

Enter the code as shown above without spaces:
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Modes of Generation of e-Way Bill

Web-Online using browser on laptop or desktop or phone etc.
Android based Mobile App on mobile phones
Via SMS through registered Number.

Via API ( Application Program Interface) i.e. integration of IT system of

user with e-Way Bill system for generation of e-Way Bill.
Tool-based bulk generation of e-Way Bills.

Third party based system of Suvidha Providers



These are the step Guide to Generate e-Way Bill
(EWB-01) online:

Step 1: Login to www.ewaybill.nic.in
Enter the Username, password and Captcha code, Click on ‘Login’

E - WAY BILL SYSTEM

HOWTO USE CONTACT US

© Welcome to Tax Payers and Transporters of UTTARAKHAND Have a nice e-waybill operations

© Now, One e-way bill for movement of goods between Tax Payers of Kamataka, Rajasthan and
Uttarakhand

Login
Username

Password

8Xy8y 0

Forgot Password?  Forgot Username ?

e-Way Bill Registration
Enrolment for Transporters

Enrolment for Citizens Forgot Trans ID

Latest Updates -20/12/2017

o Uttarakhand Govt, has issued notification
for e-waybill system from 01/01/2018
__® Raiasthan Gout. has issued nofificafion for

Important Links

n Website Policy » GST Common Portal » National Portal
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Step 2: Click on ‘Generate new’ under ‘e-Waybill’ option appearing on the left-hand side of the

dashboard.
E &-Waybill

y Generate New

» Generate Bulk
y Update Vehicle No
» Cancel

> Print EWB

; Consolidated EWB



Step 3: Enter the following fields on the screen that appears:

e- WayBill Enfry Form

| ¥ indicates mandatory fields for E-Way Bill and * indicates mandatory fields for GSTR-1]

Transcation Details

Transaction Type* @ Outward ©lnward | SUbType® @ Supply C Export © Job Work C SKDICKD © Recepient Not Known © For Own Use: C Exnibition or Fairs © Line Sales © Others

Document Type*  Invoice ' Document No* DocumemDate'ﬂ 06092017 u



1. Transaction Type:
Select ‘Outward’ if you are a supplier of consignment JA

Select ‘Inward’ if you are a recipient of consignment.

2. Sub-type:
Select the relevant sub-type applicable to you:

If transaction type selected is Outward, following subtypes appear:

SubType*  Osupply OExport O Job Work O SKDICKD O Recipient Not Known O For Own Use OExnibition or Fairs OLine Sales & Others

If transaction type selected is Inward, following subtypes appear:

Sub Type*  Osupply Olmport OSKDICKD OJobwork Retumns O 'Sales Retum O Exhinition or Fairs O For Own Use O Others

Note: SKD/CKD- Semi knocked down condition/ Complete knocked down
condition

3. Document type: Select either of Invoice / Bill/ challan/ credit note/ Bill of
entry or others if not Listed

4. Document No. : Enter the document/invoice number

5. Document Date: Select the date of Invoice or challan or Document.

Note: The system will not allow the user to enter the future date.



6. From/ To: Depending on whether you are a supplier or a recipient, enter the To /
From section details.

Bl From Despaich Fiom
Mame ALCURATE SERVICESR e Address
GETiING "]
Siahe * CUSARAY . tHare
PinCode * OUJARAT v B
Bill To ShipTo
MHame bamy {110 Address
5 7]
Stale® Sk ® Face
Fincode" et " ﬂ

Note: If the supplier/client is unregistered, then mention ‘URP’ in the
field GSTIN, indicating that the supplier/client is an ‘Unregistered
Person’.



7. ltem Details: Add the details of the consignment (HSN code-wise) in this section:
1. Product name

Description

HSN Code

Quantity,

Unit,

Value/Taxable value

Tax rates of CGST and SGST or IGST (in %)

Tax rate of Cess, if any charged (in %)

O NOUAEWN

Produci Name Deszripbon HEN® Cluanfity Uit e Tannle Yalue R )" Tax Rate{C+8++Cessj®

= )

Total AmountTax'bie Amount ® CGET Amount ® SGST Amount * IGST Amount ® CESS Amount®

Note: On the implementation of e-Way bills, Based on the details entered here,
corresponding entries can also be auto-populated in the respective GST Return while filing
on GST portal.
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Transporter details: The mode of transport(Road/rail/ship/air) and the approximate distance covered
(in KM) needs to be compulsorily mentioned in this part.

Apart from above, Either of the details can be mentioned:
1.Transporter name, transporter ID, transporter Doc. No. & Date.

OR

2.Vehicle number in which consignment is being transported.
Format: AB12AB1234 or AB12A1234 or AB121234 or ABC1234

Transporter Details

Mode * * Road Rail Air Ship Approximate Distance (in KIM)*®
Transporter Name Name

Transporter ID * Vehicle No.*

Transporter Doc. No. & Date ® B oso2017 |F9 o (Format: AB12AB1234)

Note: For products, clients/customers, suppliers, and transporters that are used regularly, first
update the ‘My masters’ section also available on the login dashboard and then proceed.



Step 4: Click on ‘Submit’. The system validates data entered and throws up an error if any.

4

Otherwise, your request is processed and the e-Way bill in Form EWB-01 form with a unique 12 digit
number is generated.

The e-Way bill generated looks like this:

Print and carry the e-Way bill for transporting the goods in the selected mode of transport and the
selected conveyance. s

E - WAY BILL SYSTEM

Print e-Way Bill
e-Way Bill
IoF

1810 0000 1348

23/09/2017 02:25 PM

28ckj pm765 Bc1Z0 - ARJUNWAD PRIMARY AGRICULT

Print and carry the e-Way bill for transporting the goods in the selected mode of transport and the
selected conveyance.



Validity of e-Way Bill

Validity is calculated from the date and time of generation of e-Way bill

Less Than 100 Kms 1 Day
Other than Over
dimensional cargo For every additional 100 Additional 1 Day
Kms or part thereof
Less Than 20 Kms 1 Day

For Over di ional
or Yverdimensionat cargo For every additional 20 Kms  additional 1 Day

or part thereof



Updating Vehicle Number

29AAACGDS69P1 Z3-AMBUJA CEMENTS LIMITED

Show e-Way BillBY:  we.way Bill No. (/Generated Date. 'Generator GSTIN.

Enter e-Way Bill No.




Updating Vehicle Number

E-WAY BILL SYSTEM

ZOEGESPAIE2ISE T2 -Tanuja

Selected e-Way Bill No is: 1831000001322

From G5TIMN & Place 29B8Q 5PASI29E1Z2-Tanuja, 560073, KARMATAKA
Iinformation

To GSTIN & Place Information 29AANC 52001 DM ELG-CHITHRA
B, 560064, KARNATAKA

MRCHIIC Lok SRR prows. #®Road ORail DAIr O Ship

Emnter Wehicle Mo.
(Format: AB12AB1234 or AB1241234 OR ABIZ21234)

Enter From Place

Select From State KA RMATAKA

Select Reason Eelaet R eamomn.-

EXBE

-+ Wehicle Updation History ..
e-Way Bill Mo Cons. EWEB No U pdated By Dabe From Place From State [Trams. Mode
1Z1000001L322 TAMNUIAS2017-09-23 16:36:00. KAaIZaBiZ3s) ELARMNATAEA




Cancelling e-Way bill

Enter e-Way Bill No.
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Points to Remember

Step-1: User needs to select the ‘Cancel’ sub-option under ‘e-Way bill’ .
Step-2: User needs to enter the 12 digit e-Way Bill number and select go.

Step-3: User needs to give a suitable reason for the cancellation of e-Way Bill, than

the user can cancel the e-Way bill.

Note: The e-Way Bill once generated cannot be deleted. However, it can be
cancelled by the generator within 24 hours of generation. If it has been verified by

any empowered officer, then it cannot be cancelled.



Print the e-Way bill anytime E

Step-1: Click on ‘Print EWB’ sub-option under ‘e-Waybill’ option

E e-Waybill

Generate New
v Generate Bulk
y Update Vehicle No
» Cancel

y Print EWB

=] Consolidated EWB
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Step-2: Enter the relevant e-Way bill number -12 digit number and click on ‘Go’

Print e-\Way Bill

Enter e-WayBill No. —



Step-3: Click on ‘Print’ or ‘detailed print’ button on the EWB that appears:

AY BILL SYST

29ckpm 7659 1.20-1est

E-Way Bill Na:
E-Way S8l Dale:
Generated By
Vaild From'

Vaild To

GSTIN of Recipient

Place of Defivery

Invaice /Challan No.
Invoice iChailan Date
Value of Goods

HSN Code

Reason for Transportation
Transport No. & Name

Transport Doc. No. & Date

Print e-Way Bill

1810 0000 1348

23/0872017 02:25 FM

23ck] pm765 5c1Z0 - ARJUNWAD PRIMARY AGRICULT

23108/2017 02:25 PFM

0811072017 02:25 PM

GSTIN * 29AAA AA41Z TDIZE

ADARSHA PATTANA

ASDAWR KARNATAKA-560072
123

23082017

T 1000

501

Outward - Supply

Moo Vehicle Mo

Fram Enterad Date

Reag KATZAB1Z34

BASS4D 23OWI01T 0225 PM

Ebowered By National Informatics Centre B
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The e-Way Bill system allows the user to create his own

Managing Masters

business related Masters. Masters data simplifies the data
entry while generating the e-Way Bill. It helps user to
generate e-Way Bill easily and quickly without any errors. The
master consists of Products, Clients, Suppliers, and

Transporters.



Products
JA

When the user selects sub option ‘Product’ under option ‘Masters’, the following screen will
be displayed.

29AAACL283611Z8-LAWREL NAVIGATION MAURITIUS LTD
Product Master

Basic Details
Product Name =
Measurement Unit * Select u

Description®

HSN Details

HSN Code *

HSN Name *

Enter rate of tax as applicable for your business

CGET" SGEST” IGST" Cess® Cess Advol™

S R



Clients/Customers

A user shall select the sub option ‘Clients’ under option ‘Masters’ to enter the client details
into the masters, the following screen is shown when the clients tab is selected.

E - WAY BILL SYSTEM

29H0QSPAZE9E 122 Tanuja

Customers Master
W GST Registered [ G5T Unregistered

Customer GSTIN Entar GSTIH

ZoEHFPS5E100iTE D.'M'ISI'CI"'B 5'5'3;5 402 SEEIII;EI

IDIEOEEEIEDE unr=g|:|| 93:39&25:5 t&T@gmalI.:nm nangahs's :lEr-E_nIG'E nif.g.':lws :EI:Il:Il3




If the user selects the GST un-registered option, the following screen is
displayed.

289BQSPA3E29E1Z2-Tanuja

Customers Master
G 5T Registered = G5T Unregisterad
State
MName

Address

Place

PIM Cods:
Mobie Mumber.
Email

Approximate Distance {in KM)

KT

:ﬁr m_m
.

Z0EHFPE5010D1FF DTSN SoBE673E0Z1 SE007D

209853039398 unrezd 5398939808 |test@pmailcom  |bangalore bangaiore bangsiore 560013




Suppliers

The user can add the suppliers also like the customer entry. Please see the
procedure for the entry of customer in masters.

29AMRPVB729L1Z1-NIC TESTING 2
Suppliers Master
w GST Registered 1 GST Unregistered

Customer GSTIN Enter GSTIN

Muobile
Supplier Name Address Line 1 Address Line 2 Fincoda
Number

NEW MANGALCORE MNULLFANAMBUR BEACH
2OAMACGOS65PIZT  |AMBUIA CEMENTSLIMITED | 9620315132 |dc.natargjan@ambujacement.cam| MANGALORE 575010
PORT TRUSTNG. 35 ROAD, FANAMBUR




Transporters

A user can enter the details of a registered transporter into the masters; the user needs to
have the transporter number. Once the transporter number is entered, the system allows the
user to select and submit the same. This is used to enable the registered person to allow the
transporter to update the vehicle number in the e-Way Bill whenever, it is required.

Transporters Master
Transporters No. 29BIXPS0444N1Z0

Legal Name RATHANKUMAR SHETTY

Business Place Delete

[
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